
 
Board Member Job Description 
The term of a Director of the Women and Girls Foundation of Southwest Pennsylvania is three years.  A Director may be elected to 
serve two consecutive three-year terms. The Board meets four times a year. Unless otherwise specified, all meetings take place at 
the WGF corporate offices located at 100 W. Station Square Drive, Suite 315, Pittsburgh, PA 15213.  
 
Board Meeting schedule for 2015 is as follows: Jan 29 4-7pm; April 29 4-7pm; July 30 4-7pm (via conference call); Oct 29 4-7pm ; We 
will also have a September board retreat and December WGF Holiday Party. 
 
The Board of Directors of The Women and Girls Foundation expects that each Director shall: 
 

• Be Passionate Stewards of our Social Justice Mission:  Directors should feel connected and energized by WGF's mission.  
Directors should support the mission through their work on the board, their annual financial contribution, and through 
championing gender equity in their own personal and professional lives whenever possible. 

 
• Build connections and roots for WGF in the community:  Directors should actively develop relationships and solicit 

financial investment in WGF by other individuals, foundations, and corporations with which you have connections. 
 

• Be informed:  Directors should be knowledgeable of and be able to articulate clearly the vision, mission and work of WGF. 
WGF’s mission is to achieve equality for women and girls, now and for generations to come. Our vision is for women and 
girls in Pennsylvania to have equal access, opportunity, and influence in all aspects of their public and private lives. To 
realize this vision, the organization’s active work is focused on developing the female leaders of tomorrow while advancing 
women’s rights today. Our policy agenda is focused on efforts to strengthen the economic security and social equality of 
women and their families. This includes efforts to increase female corporate and political leadership; increases to the 
minimum wage and paid leave policies for all women; and the support of a woman’s right to be in charge of her own 
reproductive choices and options.  

 
• Invest in the Foundation:  Directors are required to make a significant financial gift to WGF annually at the Leadership 

Circle Level or above, that is, in an amount not less than $1,000.   We also ask that WGF be one of your top three 
philanthropic priorities throughout your time on the Board, which for some of our members will mean gifts in excess of 
$1,000.    Although we understand that not all board members are able to give personally at a level in excess of $1,000 per 
year, we appreciate each board member’s “stretch” gift at whatever amount makes sense for you.  In addition, we ask that 
each director support special fundraising events (such as the Crossroads Conference) and participate in raising funds from 
third-party individuals and organizations.  Directors should aspire to annually raise $10,000 for WGF either by contributing 
that amount themselves or by raising additional funds above their personal gift from individuals and organizations they can 
introduce to WGF.  Our goal is for every board member to be invested in the organization and to be actively involved in 
fundraising efforts to support the future of WGF.  
 

• Be an active member:  Directors should regularly attend board meetings and be an active participant in at least one board 
committee.  The Board of Directors has the right to remove Directors with or without cause.  The Board of Directors will 
consider excessive absence with respect to whether a Director should remain on the Board of Directors.   
 

• Participate in governance decisions:  Directors should actively participate in decision-making, establishing policy and 
governance of WGF through discussion and voting at regular meetings of the Board of Directors. 
 

• Maintain fiscal oversight:  Directors should work to ensure the financial solvency and act as a trustee of WGF on behalf of 
WGF donors. Every year an outside auditor conducts a professional audit of the organization and prepares the 990 tax filing. 
These are both presented to the Board in detail. 
 

• Disclose any conflict of interest:  Directors should act in accordance with the WGF Conflict of Interest Policy.  This policy is 
distributed to all board members for review and signature at the beginning of each member’s term, and then again at the 
beginning of each fiscal year.   


